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Applications will only be accepted for “at scale” approvals. This refers to the approval of learning environments and/or educators within a lead organisation - PCN, borough/local TH or ICS footprint. 

The lead organisation should nominate someone who takes leadership responsibility for the process, which includes collating all approvals onto a single form to submit to their ICS TH to initiate the assessment process (see the guidance document for more information).     

Applications that only include a single learning environment or educator cannot be submitted.

This application form replaces the existing Form 1 and Form 2 documents, and should now be used in all instances. There are no changes in governance procedures, domain requirements, approval criteria or decision-making responsibility.  However, the required supporting evidence has been reviewed and is now less exhaustive. 

Completing the form

Please ensure you read the accompanying guidance notes before completing this form. If you have questions, please contact your PCN or local Training Hub in the first instance. 

Notes for lead organisation:
· It is the responsibility of the lead organisation to collate all individual application forms onto this single form to apply for at scale approval.
· Please refer to the guidance notes for information on collating individual forms.
· Only application forms for groups of learning environments or educators (at scale) should be submitted to your local ICS training hub.  
· The nominated lead should provide their contact information on page 3.


Notes for applicants:
· [bookmark: _Hlk180769974]Please complete all green sections of the form, relevant to the approval request, 
· If any sections cannot be evidenced or answered, then an action plan will be developed to address the gap.
· Include evidence within the form on how each standard is being met. 
· If a standard is currently not being met, you will be required to indicate how it will be met in the future. 


Notes for ICS training hub assessors:
· Please ensure all relevant blue sections of the form are fully completed, including the approval summary and assessment outcome.
· A minimum of two educator assessors is required for a panel and must include an assessor from at least one of the professional groups seeking approval.
· A learner from one of the professional groups can be part of the panel but does not change the requirement to have two qualified educator panel members.
Classification: Official
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Type of approval request 

Please indicate the type of approval being requested by ticking the relevant box/s:

	Approval Type
	Approval type description 
	Sections & domains of the form to complete
	Requested approval

	At scale learning environment only approvals 
	For learning environments at lead organisation level, that have never accommodated any type of learner nor undergone any formal accreditation assessment.
	Section 1: 
Domains: 1, 2, 3 & 6
	☐
	At scale educator only approvals
	
For educators at lead organisation level, currently working in previously approved learning environments.

	Section 2: 
Domains: 4 & 5
	☐
	At scale learning environment and educator approvals
	For learning environments that have never accommodated any type of learner before and educators within those environments, who haven’t undergone any formal accreditation educator assessment.
	Full form 
	☐

	
 Details of nomiated lead from the lead organisation submitting the approval form to ICS training hub:

	Name 
	
	Email
	

	Organisation
	
	Role
	

	Date submitted
	



Section 1: At Scale Learning Environment Approvals 
This section should only include learning environments not already accredited. Do not include existing approved environments.
You can duplicate Section 1 if more than four learning environments are seeking approval. Please do not delete this section if applying for educator approvals only – just leave blank.


	
	Learning Environment 1
	Learning Environment 2
	Learning Environment 3
	Learning Environment 4

	Practice name
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Full address
	



	
	
	

	PCN
	
	
	
	

	Is the PCN * seeking approval
	Yes / No / Already approved
	Yes / No / Already approved
	Yes / No / Already approved
	Yes / No / Already approved

	ODS code
	
	
	
	

	Practice Manager 
name
	
	
	
	

	Practice Manager 
email 
	
	
	
	

	CQC rating 
	
	
	
	

	Date of rating
	
	
	
	

	
* It is recommended that PCNs apply for accreditation as a learning environment to help foster a culture of learning, collaboration, and continuous improvement. Accreditation can increase training capacity, streamline educational processes to reduce administrative burden, improve the quality of care through enhanced learning and development, and promote multi-professional learning. 




Domain 1: Learning Environment and Culture

	Domain 1 standards: Learning environment and culture

	1.1
	The learning environment is one in which education and training is valued and championed.

	1.2
	The learning environment is inclusive and supportive for learners of all backgrounds and from all professional groups.

	1.3
	The organisational culture is one in which all staff, including learners, are treated fairly, with equity, consistency, dignity and respect.

	1.4
	There is a culture of continuous learning, where giving and receiving constructive feedback is encouraged and routine.

	1.5
	Learners are in an environment that delivers safe, effective, compassionate care and prioritises a positive experience for patients and service users.

	1.6
	The environment is one that ensures the safety of all staff, including learners on placement.

	1.7
	All staff, including learners, are able to speak up if they have any concerns, without fear of negative consequences.

	1.8
	The environment is sensitive to both the diversity of learners and the population the organisation serves.

	1.9
	There are opportunities for learners to take an active role in quality improvement initiatives, including participation in improving evidence led practice activities and research and innovation.

	1.10
	There are opportunities to learn constructively from the experience and outcomes of patients and service users, whether positive or negative.

	1.11
	The learning environment provides suitable educational facilities for both learners and supervisors, including space and IT facilities, and access to library and knowledge services and specialists.

	1.12
	The learning environment promotes multi-professional learning opportunities.

	1.13
	The learning environment encourages learners to be proactive and take a lead in accessing learning opportunities and take responsibility for their own learning.







	Areas for applicant to consider prior to approval meeting
	Possible areas of discussion: 
The Assessment Panel may wish to discuss some of the questions below. Please detail, in the next table, any standards not currently being met and what actions will be taken to meet them.

	· Adequate space and facilities to host learners.
· An inclusive learning environment for all.
· Systems in place for gathering and responding to patient feedback.
· Learner access to technology including computer access and WiFi.
· Opportunities for multi-professional learning.
· Opportunity for Quality Improvement Activities.
· Processes in place to Learn from incidents. 
· Systems and processes in to support patient safety/care.
	Does the location record feedback from patients and discuss these in meetings?

	· 
	Does the location make improvements made based on patient feedback?

	· 
	Does the location have a zero-tolerance policy for violence & aggression?

	· 
	Does the location have HR polices for bullying and undermining, complaints, and staff performance?

	· 
	Does the location have a system for learners to voice concerns and action on them?

	· 
	Do learners have access to digital resources when needed?

	· 
	Does the location deliver multi-professional teaching and working?

	· 
	Does the location have a learner induction?






	Please use the space below to describe how each learning environment meets the requirements of this domain, or any actions to be taken to meet any not current met. (Each environment to use a separate box)

	Learning Environment 1:  Click or tap here to enter text.

	


	Learning Environment 2:  Click or tap here to enter text.

	


	Learning Environment 3:  Click or tap here to enter text.

	


	Learning Environment 4:  Click or tap here to enter text.

	






	Assessors comments on reflection/evidence discussed at the approval meeting and any recommendations

	






Domain 2: Educational Governance and Leadership

	Domain 2: Educational Governance and Leadership

	2.1
	There is clear, visible, and inclusive senior educational leadership, with responsibility for all relevant learner groups, which is joined up and promotes team-working and both a multi-professional and, where appropriate, inter-professional approach to education and training.

	2.2
	There is active engagement and ownership of EDI in education and training at a senior level.

	2.3
	The governance arrangements promote fairness in education and training and challenge discrimination.

	2.4
	Education and training issues are fed into, considered, and represented at the most senior level of decision making.

	2.5
	The provider can demonstrate how educational resources (including financial) are allocated and used.

	2.6
	Educational governance arrangements enable organisational self-assessment of performance against the quality standards, an active response when standards are not being met, as well as continuous quality improvement of education and training.

	2.7
	There is proactive and collaborative working with other partner and stakeholder organisations to support effective delivery of healthcare education and training and spread good practice.

	2.8
	Consideration is given to the potential impact on education and training of services changes (i.e. service re-design / service reconfiguration), taking into account the views of learners, supervisors and key stakeholders (including NHSE and Education Providers).







	


	[bookmark: _Hlk204029001][bookmark: _Hlk56515800]Areas for applicant to consider prior to approval meeting
	Possible areas of discussion: 
The Assessment Panel may wish to discuss some of the questions below. Please detail, in the next table, any standards not currently being met and what actions will be taken to meet them.

	· Effective, transparent, and clearly understood educational governance systems and processes.
· Process in place to ensure all staff and leaners are up to date with mandatory and statutory training.
· Systems for supporting equality and diversity and support needs.
· Evidence for multi-professional educational leadership
· Systems in place to alert stakeholders to learner involvement in patient safety incidence. 
· Actions undertaken in response to previous education or clinical quality assessments.
	Does the location review learner feedback and modify learning?

	· 
	Does the location practice in the local network educator groups?

	· 
	Does the location support educator appraisals and development?

	· 
	Does the location have any guidance on supporting learners that may require additional support?

	· 
	Please list what tasks learners will do to involve them in clinical governance and patient safety.






	Please use the space below to describe how each learning environment meets the requirements of this domain, or any actions to be taken to meet any not current met. (Each environment to use a separate box)

	Learning Environment 1:  Click or tap here to enter text.

	


	Learning Environment 2:  Click or tap here to enter text.

	


	Learning Environment 3:  Click or tap here to enter text.

	


	Learning Environment 4:  Click or tap here to enter text.

	







	Assessors comments on reflection/evidence discussed at the approval meeting and any recommendations

	






Domain 3: Supporting and Empowering Learners

	Domain 3: Supporting and empowering learners

	3.1
	Learners are encouraged to access resources to support their physical and mental health and wellbeing as a critical foundation for effective learning.

	3.2
	There is parity of access to learning opportunities for all learners, with providers making reasonable adjustments where required.

	3.3
	The potential for differences in educational attainment is recognised and learners are supported to ensure that any differences do not relate to protected characteristics.

	3.4
	Supervision arrangements enable learners in difficulty to be identified and supported at the earliest opportunity.

	3.5
	Learners receive clinical supervision appropriate to their level of experience, competence, and confidence, and according to their scope of practice.

	3.6
	Learners receive the educational supervision and support to be able to demonstrate what is expected in their curriculum or professional standards to achieve the learning outcomes required.

	3.7
	Learners are supported to complete appropriate summative and/or formative assessments to evidence that they are meeting their curriculum, professional and regulatory standards, and learning outcomes.

	3.8
	Learners are valued members of the healthcare teams within which they are placed and enabled to contribute to the work of those teams.

	3.9
	Learners receive an appropriate, effective, and timely induction and introduction into the clinical learning environment.

	3.10
	Learners understand their role and the context of their placement in relation to care pathways, journeys and expected outcomes of patients and service users.

	3.11
	Learners are supported, and developed, to undertake supervision responsibilities with more junior staff as appropriate.








	Areas for applicant to consider prior to approval meeting
	Possible areas of discussion: 
The Assessment Panel may wish to discuss some of the questions below. Please detail, in the next table, any standards not currently being met and what actions will be taken to meet them.

	· Appropriate induction - organisational and placement: rotas; handover; study leave provision; timetable; supervision arrangements; sick leave processes. 
· Educators have appropriate protected time for teaching and self-development.
· Process for aiding learners who need additional support.
· Access to resources to support learners’ health and wellbeing.
· Systems and processes are in place to support any learner who requires reasonable adjustments.
· Appropriate availability of clinical supervision. 
· Structure for weekly educational supervision, including processes for when educator is absent.
· Systems for supporting learner contribution to multi-professional learning environment.

	Please confirm the location is aware of learner timetable and induction requirements and can meet these. Example timetables are available in the appendix section of the guidance notes document.

	· 
	Does the location review clinical time and patient load of the learner?

	· 
	Does the location on induction discuss clinical capacity of the learner and the clinical load they will be expected to take?

	· 
	Describe the type of regular meetings with your learners are and the frequency.

	· 
	Does the location have a process to assign learners to tutors/educations/supervisors?

	· 
	Please describe processes for supporting learners in difficulty or with additional needs.

	· 
	Please confirm that appropriate supervisor is available when the primary educational supervisor is not present.

	· 
	Does the location meet regularly as a multi-professional education team and review learner feedback and act on this?

	· 
	Does the practice include learners in its regular clinical and educational meetings?




	
Please use the space below to describe how each learning environment meets the requirements of this domain, or any actions to be taken to meet any not current met. (Each environment to use a separate box)

	Learning Environment 1:  Click or tap here to enter text.

	


	Learning Environment 2:  Click or tap here to enter text.

	


	Learning Environment 3:  Click or tap here to enter text.

	


	Learning Environment 4:  Click or tap here to enter text.

	









	
	Assessors comments on reflection/evidence discussed at the approval meeting and any recommendations

	





Domain 6: Delivering a Sustainable Workforce

	Domain 6: Delivering a sustainable workforce

	6.1
	Placement providers work with other organisations to mitigate avoidable learner attrition from programmes.

	6.2
	There are opportunities for learners to receive appropriate careers advice from colleagues within the learning environment, including understanding other roles and career pathway opportunities.

	6.3
	The provider engages in local workforce planning to ensure it supports the development of learners who have the skills, knowledge and behaviours to meet the changing needs of patients and service.

	6.4
	Transition from a healthcare education programme to employment and/or, where appropriate, career progression, is underpinned by a clear process of support developed and delivered in partnership with the learner.



	Areas for applicant to consider prior to approval meeting
	Possible areas of discussion: 
The Assessment Panel may wish to discuss some of the questions below. Please detail, in the next table, any standards not currently being met and what actions will be taken to meet them.

	· Placements should describe what action they may take, either as individual placements or in collaboration to promote Primary Care as a career for learners.
· Promote local opportunities for employment.

	Does the location engage with your local faculty/educator development group?

	· 
	Does the location engage with their ICS Training Hub?

	· 
	Does the location provide career guidance and recommendations to learners wishing to work in PC?

	· 
	For GP APPROVAL: Does the location have HR policies to manage GP trainees and liaise with and the Local Employing Organisation (LEO)?





	Please use the space below to describe how each learning environment meets the requirements of this domain, or any actions to be taken to meet any not current met. (Each environment to use a separate box)

	Learning Environment 1:  Click or tap here to enter text.

	


	Learning Environment 2:  Click or tap here to enter text.

	


	Learning Environment 3:  Click or tap here to enter text.

	


	Learning Environment 4:  Click or tap here to enter text.

	







	Assessors comments on reflection/evidence discussed at the approval meeting and any recommendations

	








Section 2: Educator Approval 
This section should include ALL educators applying for approval. There is no need to include existing approved educators. Please do not delete this section if applying for learning environment approvals only – just leave blank.


	
	Educator 1
	Educator 2
	Educator 3
	Educator 4

	Name
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Professional group 
	Choose an item.
If other, please confirm:
	Choose an item.
If other, please confirm: 
	Choose an item.
If other, please confirm:
	Choose an item.
If other, please confirm:

	Professional registration number
	
	
	
	

	Email address
	
	
	
	

	Practice name
	
	
	
	

	Practice address
	
	
	
	

	Educational qualification(s)
	
	
	
	

	Name and date of educator course completed 
	
	
	
	

	GP EDUCATORS: Training scheme 
	
	
	
	



	
	Educator 5
	Educator 6
	Educator 7
	Educator 8

	Name
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Professional group 
	Choose an item.
If other, please confirm:
	Choose an item.
If other, please confirm: 
	Choose an item.
If other, please confirm:
	Choose an item.
If other, please confirm:

	Professional registration no.
	
	
	
	

	Email address
	
	
	
	

	Practice name
	
	
	
	

	Practice address
	
	
	
	

	Educational qualification(s)
	
	
	
	

	Name and date of educator course completed 
	
	
	
	

	GP EDUCATORS: Training scheme 
	
	
	
	





Domain 4: Supporting and Empowering Educators


	Domain 4: Supporting and empowering educators

	4.1
	Supervisors can easily access resources to support their physical and mental health and wellbeing.

	4.2
	Formally recognised supervisors are appropriately supported, with allocated time in job plans/ job descriptions, to undertake their roles.

	4.3
	Those undertaking formal supervision roles are appropriately trained as defined by the relevant regulator and/or professional body and in line with any other standards and expectations of partner organisations (e.g., Education Provider, NHSE).

	4.4
	Supervisors understand the scope of practice and expected competence of those they are supervising.

	4.5
	Educational Supervisors are familiar with, understand and are up to date with the curricula of the learners they are supporting. They also understand their role in the context of learners’ programmes and career pathways, enhancing their ability to support learners’ progression.

	4.6
	supervisors are supported to understand the education, training and any other support needs of their learners.

	4.7
	Supervisor performance is assessed through appraisals or other appropriate mechanisms, with constructive feedback and support provided for continued professional development and role progression and/or when they may be experiencing difficulties and challenges.


















	Applicant to complete and submit prior to assessment and link description to evidence
	Possible areas of discussion: 
The Assessment Panel may wish to discuss some of the questions below. Please detail, in the next table, any standards not currently being met and what actions will be taken to meet them.

	· Evidence of achievement of mandatory requirements for educators appropriate to the learners to be placed.
· Understanding of, and commitment to meeting, the learning needs and curricular needs of the full professional range of learners placed in the practice.
· Appropriate Continuing Professional Development and appraisal in place for educators.
· GP Educational supervisors need to be able to take at least 5 additional days study leave (pro rata) allowing them to attend engage in educator development, contribute to local quality processes and other activities related to training.
· Educators who are supporting and assessing learners, meet the requirements of the relevant Professional Body, including appropriate qualifications and experience.
· Ability to use diverse teaching methods/approaches.
· Engagement with relevant communities of practice to enable educator development.
· Reflection on learner feedback.
	The educator is aware of how to access support for educators or learner?

	· 
	Does the educator have protected time to develop, attend network meetings and deliver teaching?

	· 
	The educator is up to date with requirements to deliver the curriculum of relevance to their learners?

	· 
	How does the educator adapt to individual learners?

	· 
	All trainers are registered and in good standing with their professional body?

	· 
	Where the educator works less than full time, they can identify appropriate supervision in their absence when hosting a full-time learner. The is no minimum number of sessions to be an educator.













	Please use the space below to describe how each educator meets the requirements of this domain, or any actions to be taken to meet any not current met. (Each educator to use a separate box)

	Educator 1:  Click or tap here to enter text.

	


	Educator 2:  Click or tap here to enter text.

	


	Educator 3:  Click or tap here to enter text.

	


	Educator 4:  Click or tap here to enter text.

	




	Please use the space below to describe how each educator meets the requirements of this domain, or any actions to be taken to meet any not current met. (Each educator to use a separate box)

	Educator 5:  Click or tap here to enter text.

	


	Educator 6:  Click or tap here to enter text.

	


	Educator 7:  Click or tap here to enter text.

	


	Educator 8:  Click or tap here to enter text.

	






	Assessors comments on reflection/evidence discussed at the approval meeting and any recommendations

	





Domain 5: Delivering Curricula and Assessment


	Domain 5: Delivering curricula and assessment

	5.1
	Practice placements must enable the delivery of relevant parts of curricula and contribute as expected to training programmes.

	5.2
	Placement providers work in partnership with programme leads in planning and delivery of curricula and assessments.

	5.3
	Placement providers collaborate with professional bodies, curriculum/ programme leads and key stakeholders to help to shape curricula, assessments and programmes to ensure their content is responsive to changes in treatments, technologies and care delivery models, as well as a focus on health promotion and disease prevention.

	5.4
	Placement providers proactively seek to develop new and innovative methods of education delivery, including multi-professional approaches.

	5.5
	The involvement of patients and service users, and learners, in the development of education delivery is encouraged.

	5.6
	Timetables, rotas, and workload enable learners to attend planned/ timetabled education sessions needed to meet curriculum requirements.




















	Applicant to complete and submit prior to assessment and link description to evidence
	Possible areas of discussion: 
The Assessment Panel may wish to discuss some of the questions below. Please detail, in the next table, any standards not currently being met and what actions will be taken to meet them.

	· How the placement will deliver the education and training required to meet the requirements of the curriculum for the learner.
· How assessment of knowledge, skills, competencies and/or proficiencies will be undertaken.
· Describe how educators engage with the educational organisations (HEIs, Colleges, etc) to identify how well they understand the expectations of the qualification that individual learners will need to achieve.
· Placements should be able to demonstrate their understanding of:
· Assessments required for individual learner types. E.g. GP, physiotherapist, pharmacist.  
· How processes within the placement may need to be altered to enable assessment requirements. 
· How you will work with the educational organisations to ensure assessment requirements are being met.
	Does the location have appropriate space for all learners that undertake placement there?

	· 
	Does the location have appropriate space for all learners that undertake placement there?

	· 
	Does the location engage with the relevant learner organisations (such as universities or GP school) to review placements and remain up to date with the curriculum?

	· 
	Describe the usual working week of the educator and how this will mesh with the learner timetable to provide suitable learner support and experience 

	· 
	Does the location have processes to deal with escalation of any learning concerns?

	· 
	Does the location have evidence of changing/modifying delivery of education based on feedback and clinical content?

	· 
	Does the location have a rota co-ordinator and checks that it meets learners and HEI requirements?






	Please use the space below to describe how each educator meets the requirements of this domain, or any actions to be taken to meet any not current met. (Each educator to use a separate box)

	Educator 1:  Click or tap here to enter text. 

	


	Educator 2:  Click or tap here to enter text.

	


	Educator 3:  Click or tap here to enter text.

	


	Educator 4:  Click or tap here to enter text.

	





	Educator 5: Click or tap here to enter text.

	


	Educator 6: Click or tap here to enter text. 

	


	Educator 7:  Click or tap here to enter text.

	


	Educator 8:  Click or tap here to enter text.

	







	Assessors comments on reflection/evidence discussed at the approval meeting and any recommendations

	








Section 3: Mandatory Actions/Recommendations

	Please use a separate column for each learning environment and/or educator recommendation

	
	Learning environment or educator
	Learning environment or educator
	Learning environment or educator
	Learning environment or educator

	Name 
	
	
	
	

	Domain
	
	
	
	

	Recommended or required actions
	




	
	
	

	Is action mandatory?
	Yes / No
	Yes / No
	Yes / No
	Yes / No

	If yes, who is responsible for reviewing?
	
	
	
	

	Resources or support required
	
	
	
	

	Person responsible for completing action/recommendation
	
	
	
	

	Estimated achievement or review date
	
	
	
	





Section 4: Approval Summary and Panel Sign-off

	Summary of Approvals

	Approval 
	Details 

	Name of PCN/s approved 
(Please only manually add PCNs that applied for approval.  Please leave blank if none applied)

(and/or)
	PCN 1
	

	
	PCN 2
	

	
	PCN 3
	

	
	PCN 4
	

	Name of practice learning environments approved 

(and/or)
	Practice 1
	Click or tap here to enter text.
	
	Practice 2
	Click or tap here to enter text.
	
	Practice 3
	Click or tap here to enter text.
	
	Practice 4
	Click or tap here to enter text.
	Name and profession of educators approved
	Educator 1
	Click or tap here to enter text.	Choose an item.

	
	Educator 2
	Click or tap here to enter text.	Choose an item.
	
	Educator 3
	Click or tap here to enter text.	Choose an item.
	
	Educator 4
	Click or tap here to enter text.	Choose an item.

	
	Educator 5
	Click or tap here to enter text.	Choose an item.

	
	Educator 6
	Click or tap here to enter text.	Choose an item.
	
	Educator 7
	Click or tap here to enter text.	Choose an item.
	
	Educator 8
	Click or tap here to enter text.	Choose an item.




	
Assessment panel details

	Full Name
	Organisation
	Professional role(s)

	
	
	

	
	
	

	
	
	




	Confirmed panel outcome

	Outcome
	Summarising comments 

	All criteria met        ☐
	

	Some criteria met   ☐
(approved subject to actions)
	

	Criteria not met      ☐
	









Section 5: NHSE Sign-off/Ratification

	NHSE Ratification 

	Panel outcome ratified?
	Yes ☐
No  ☐

	Name of Primary Care Dean or delegate
	

	Date of ratification 
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